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CIRCULAR

Attn.: II Year B.Sc. (Semester lll) Students

Sub: Instructions to the II Year B.Sc. in Hospitality and Hotel Administration (Semester III)
students detailed to undergo l7 Weeks Industrial Release Training Circular from 23''d June.
2025 to lTtt' October,2025 - Reg.

General:

All the students of Il Year B.Sc. in Hospitality and Hotel Administration (Serrrester lll) rvho
Itave bectt detailed to unclergo l7 Weel< IndLrstrial l{elease Trainirrg Circular lionr 23.,1.Iune,2025 to
17il'October.2025 or as instructed by Trairring Coordinator are required to note the lbllorving:

Attentlance Rule regarding Industrial Training:

Under the Serrester system, compulsory Industrial E,xposure has to be completed in Scrnester
III/ Semestcr IV comprising of l7 weeks (rrinimum) or 102 working days. A student can avail leave

upto I 5Y, ot' l5 days rvith prior permission of the FIotel.

l'criod of Training & Collection of Hotel letters:
Studetrts of B.Sc., in Hospitality and Hotel Admirristration Programme undergoing l7-Weel<

IndLrstrial Release 1'raining are required to collect a copy of the letter addressed to the hotel allotted to
thctn. along ti,ith 4 copies ol"'lndustrial Training Feedback Appraisal" fbr each student, and report to
the hotel lbr rvliich they have been allottecl on the due date. They are not allowed to undertake any

trainins on their o\,vn without prior pennission from the Coordinator/ Principal atter being detailed by,

the Institr"rte. They have to collect the hotel letters from,\4r. Swamynath Gotte. Training Coordinator.
1-he1' have tcl report bacl< to the Institute on (Wednesday & Thursday i.e. 03''d & 04tr' Novernber.
2025 for End Semester Examinations / Presentation (Tentative) on completion of their training and

I-l'l{eport Preparation / IT Shortfall Mal<e-Good Period and subrnit Logbooks along with training
report irrn-rediertely to the Training Coordinator on their arrival to the lrrstitute.
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Resnonsibilities of the Trainee:
'/ Should be Punctual

'/ Should be attentive and carelul rvhile completing assigned tasks.
'r Should be keen to learn and maintain high standards and quality of work.

/ ShoLrld get their appraisals signed regLrlarly from the HOD's or Training Manager.

'/ Should attend the training review sessions / classes regularly'

r Should tal<e the initiative to do the work as training is the only time where you can get

maximum exposure
r Should harrdover all tlie appraisals, logbook and training repofi after the corlpletion ol'

the training to the Institute.

Student Discipline during Hotel Training:

TO STRICTLY FOLLOW THE HOTEL RLILES

Coniplaints have been received from some of the Hoteliers regarding the stlldent behavior.

theIt, consuming alcohol on duty, indiscipline, improper groom, unputrctuality and at-rsenteeism, etc.

These are viewed very seriously, and the students have been warned not to give roonr 1br an1'

complaints fiom the hotels, as this will ref'lect on the Institute's reputation in general, and also a{}'ect

the career of'the students in particurlar. The training marks awarded to the students are l'rased on tlleir

entire perforrnance during the hotel training. Hence, the students are to bear in mind all tliese zrspects.

and carry on with their hotel training sr.rccessfully. The students are to report to their respective Ilotels

conforming to the standards set by the hoteliers.

Students are not permitted to take any leave without the permission of the Departrttent I/C'..

where they are deputed during the training. In dire necessity, written permission should be obtainctl

before availing leave. A mail has to be marked to the hotel training manager & faculty training

coordinator.

Collection of Los Books:

They are required to collect four copies of LOG BOOKS for their training after remitting att

amount of Rs.200/- (Two hLrndred rupees onl),) in the Office (Account Section) betrveen 05.00PM ancl

05.30 PM.

Note: The Log Books must be signed by the Department I/c., as well as the Training Coordinator ol'

the place, rvherever possible. The "lndustrial Training Feedback Appraisal" signed by Sertior

Executives of the respective departmerrts, & duly stamped of hotel/training department seal.



NCHMCT Examination Forms for Industrial Training and Semester I backlog rrapers / Dates:

Separate circulars lvill be issued with regard to subn,ission olExamination fbrms fbrthe follorving:
o Industrial Trairring, i.e., Sem. IIl.
o Reappear papers, if any, to appear during Semester I lnternal Evaluation / End Semester

Exarninations

Ilesults of I Year (Semester I & II) End Semester Examinations 2024-25:
'l'he names of students falling under fbllowing categories shall automatically stand removecl

liom rolls o{'the University:
e A stuclent of B.Sc. I't year fails to clear at least 50% of the prescribed subjects at the er.rd ol'the

I't semester.

o A student joining the I 't selnester will be required to maintain a CGl'>A of 3.00 in the courses at

the end ol'2,d serrester, otherwise his/her riame will be removed fl'om university rolls.
r A student has still to clear courses which cannot possibly be cleared in the rernaining period of

study even if he/she is allowed to register fbr the normal load fbr the renraining period plus

50% of this normal load.

o A student shall be eligible to carry forward an additional load over & above the normal load

prescribed" the additional load shall not exceed 50%o of the subiects /course a student is

rrornrally expected to cover in a semester.

. To get promoted frorn 2"d semester ( l't year) to the 3'd Semester (2"d year), a student has to pass

at least 50% (l I subjects) of the total subjects/courses of l't and 2"d Semesters together rvith

grade higher than "F" and with a CCPA of minimum '3.00'. (A student can carry not more than

I0back.subjects/courseswithagrade"F"attheend of2"d semestertomoveinto3'dsemester)
o In case a student secured '0' grade point (Crade-F) in any subject/course, lie/she has to repeat

in the subject/course to achieve Grade higher than 'F', till then Iris overall grade will be rrarked
..NIL"

o A student who secured a grade higher than "F" in a subject/ course may be perrnitted by

NCIIMCT to improve his/her grade by repeating that surbject/ course once, by surrendering

his/her earlier grade by due date, it will be his/ her repeat perfbrmance in the subject which ivill
be tal<err in account to compute SGPA and the CGPA. The transcript will horvever. reflect

appropriately both ofthe perfbrniances and the fact that s/he had repeated the subject.

r A student must complete industrial training fbr the prescribed tirne period during the allotted

semester or in genuine medical grounds, he/she nray be perrnitted to complete the remaining

cluration of industrial training during the extended one year by the Director (S) of NCHMCT orr

recommendation of the Principal o1'the Academic Chapter.

o A student with a curnulative index of less than 4.00 CCPA at the end of 6tl' semestcr, w.ill be

given a rnaximum tr.vo semesters to bring his cumulative index to the prescribed recluirements

fbr the arvard of Degree.

STUDENTS ARE HEREBY INFORMED, THAT THEY ARE REQUIRED TO FIND OUT
ABOUT THE DATE OF THE EXAMINATIONS (SEMESTER I INCLUDING PRACTICAL)
THROUGH THE COLLEGE WEBSITE / EMAIL / OVER PHONE OR FROM THEIR
CLASSMATES.



ffiibleforrailwayconcessionfortheirtrainingi.e.,fiorltlreInstittrteto
Trai,ing place and back. only. Since the concession is valid for only three months tr"om the clate o['

issue, initially, students are being issr"red only for onrvard journey (place of training). Studetlts $'ltcr

ivish to avail return.ior-rrney concession from the training place to the Institr-rte, should sttbmit tlte

requisition fbrm fbr the same by post. so as to reach this of,fice, not later than 30-04-2025' The signed

concession forms lvill be mailed to tliem as per the address given in the requisition tbrm' concession

forms cannot and rviil not be mailecl if they do not mention their postal address properly i, the

requisition lbrm.

Railrvay concession forthe training rvill be issued in batches of up to fburr candidates in a single

case. and they have to fbrego their

railway concession.

They can also collect railway requisition form for return journey fiom the Academic Section'

rvhich can be submittecl later as above (one month before completion of hoteltraining).

Railwav Concession form:
The date of birth should be written correctly and the age should be written as completed years.

The railway station name must be written with correct spelling as per the name board erectecl at

the statio,s or as per the railway guide. wrongly spelt names of railway station in the form rvill leacl to

rejection by the railway authorities.

The concession form must be exchangecl at the Railway Station withiri l4 days of issLte ol'

Railway Concession (date of issue) for both journeys, otherwise it will be invalidated.

The Railway concession form issued for return journey must be verifled by the Rail$'it1'

authorities at the issuing station itself otherwise it will be invalidated by the railway authorities at the

tinre ofexchange ofconcession form at the other end'

The students can exchange the railway concession forms for both journeys here itself', il'

interested, but tlrey should clearly specify in the requisition form, so as to address the Station Master in

both railrvay concession forms, by the Office.

The str-rdents can make their journey reservation by paying full amount in advance atlcl late-r

they can claim on Railway Concession, provided they give their particulars, and Name and Age shotrld

talty with particr-rlars of Railway concession and the Reservatiotr slip initially filled-in at the

reservation counter, otherwise they will reject availing of railway concession.

The sturdents of SC / ST community will be getting additional concession and those tvho r.r'allt

to avail tliis concession, should clearly mention the community in requisition fbrm and tliey shoulcl be

i' possession of Community Ceftificate along with the railway concessiorr foim rvhen they go 1or'

exchange of Raitway concession for ticket.



The railway concession will be issued only on two occasions, i.e., one to Home-town on
declaration of vacation by the Institute and the other for Hotel Training when detailecl fbr I,lotel
1-rainirrg. On both occasions, the concession will be issued only from the Railway station here to
lJolne-towtr lbr vacation or Railway station of l-{otel Training place only. Concessions for other
railrvay stations will rrot be issued.

The Railway concession will be issued forthe Industrial Training in agroup of fbur in a single
lornr (hotel r,vise). Individual single concessions will not be issued for any reason. Otherwise. tliey
have to lbrego the Railr.vay Concession and should go on their own.

The studertts after receipt of Railway concession from the Office have to see the follorving:
. The form is signed by the authorized sigrratory (three sigrratures)
. Spelling of Railway station name.

o Ovenvriting lcorrections properly signed and stamped by the Institute authority.
o Dates rvritten correctly.
o Form is f-illed-up without leaving any column.
r Affixing of Office Rubber stamp.

Assemblv lbr Iiriefing:
Students are required to assemble at MICE on 01't May. 2025 at 03:00 Afternoon fbr a

brieling session about training.

Copy to:
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INSTITUTE OF HOTEL MANAGEMENT CATERING
TECHNOLOGY & APPLIED NIJTi?I]'ION SOCIETY
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Govt. of lndia, Ministry r)f Tourism,
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I . Each Student of II Year who are under training. ( 106 Nos.) through E-Mail and on what's app
2. Training Coordinator - with a request to remind the students on the above points during their

briefing.

3. Accounts Depaftment for Log Book Collection
4. Hostel (Boy's & Girl's)
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888561 1009 in case ofany necessity and guidance.
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